Processing Record
	Product In
	Processing description

	Product Out

	date

	Lot ID

	amount

	date

	action

	date

	Lot ID
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�This column may need to be expanded if you have complicated or multi-step processes.  Example: Coffee processing might involve a de-puling/washing step and then a drying step and then a milling step (i.e., to turn parchment beans into final green beans for export).


Adjust other columns if necessary, or change the format otherwise to suit you.


�Should be the date the product was received into the processing unit or related storage from where it will be processed.


�Can be the farmer’s name, code number, field number, or some other code that can be used to mean the field(s) of origin.  The more traceability back to the field, the better.  This traceability is helpful if problems are found with your exported product, and you need to find the cause.  It also helps your own organization and the certifier understand how you track and record product volume.


�Specify here whether it is the raw amount in, or the amount after you deducted any loss due to waste or rejected product, such as rotten or infested product, foreign material, etc.


�Date that the processing event occurred.


�Basic activity described.  If it is always the same activity, this column might not be necessary.  


�Could be the date the product was shipped out, or the date the final lot was created from processing.  Specify which.  Add another column if you feel there is a need to show both types of dates.


�It is possible that many raw lot ID’s will be combined during processing to make a larger final lot ID.  There is no inherent problem in this, and in fact in many cases it is unavoidable, but realize that the greater the blending of raw lots, the less traceability back to field(s) of origin.





<put here the date of this document’s version>



